
To add an item to a profile transaction: 
 
 
From the Main Menu,. Select the MAINTENANCE-àTABLES-àProfile Transactions 
Menu option. 
 
This will display your current profile items.  Each has a PROFILE_NAME that groups 
the items together. 
 

 
 
 
In the white box at the lower left corner type the name of the profile that you wish to edit 
and press the ENTER key. 
 
 

 



 
This will display only those items on the screen. 
 
 
 

 
 
 
If the items are not in numeric order, click on the column tile (dark blue box) labeled 
SEQUENCE_NUM.  This will arrange them in the order in which they will be displayed 
on the screen when the profile is processed, as shown on the next screen: 
 

 



 
For this example, we want to add a new item between # 6 and #7.  Just type in the new 
line below all the existing lines, using a line number of 6.5 (which will cause it to be 
added between the existing line 6 and line 7 entries.  After entering your data, press the 
ENTER key. 
 
 

 
 
 
This should then redisplay the entries with the new item where it belongs.  If it does not 
show in order, just click on the SEQUENCE_NUM column title again to force it to resort 
the items.   
 
 

 
 
That’s it. 
 


